
Step 1:  Navigate to the Food Services Page on your 
Parent Portal

Click on the 
Menu bar 

and the 
menu will 
slide out

Select ‘Food Service’



Click Here

Step 2:  Click on the Pay Button



Fill amount in 
here

Then click here

Step 3:  You will be taken to this screen.  Fill in the 
amount of money you want to add to each account, 
then click “Add to Cart”.



Click on the 
Cart icon.

Step 4:  This Screen should appear.



Select your 
payment method

Click ‘Submit 
Payment’.  

Step 5: 
You will be 
taken to 
this screen

You will then taken to a confirmation screen.


