step 1: Navigate to the Food Services Page on your

Parent Portal

Click on the
Menu bar
and the
menu will
slide out
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Select ‘Food Service’



step 2: Click on the Pay Button
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Food Service

0 Items in Cart $0.00 ! i

ACCOUNT NAME ACCOUNT # BALANCE




Step 3: You will he taken to this screen. Fill in the
amount of money you want to add to each account,
then click “Add to Cart”.
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Food Service

1 Items in Cart $30.00 ! i

ACCOUNT NAME BALANCE AMOUNT

Fill amount in

Then click here




step 4: This Screen should appear.
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Food Service

1 Items in Cart $30.00 i

ACCOUNT NAME ACCOUNT # BALANCE click on “le

Cart icon.
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1 Items in Cart $30.00 ! i
] Welcome to Riverside's online payment system.
thls screen Payments can be made via eCheck from your checking or

Show More

FOOD SERVICE
ACCOUNT AMOLNE
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Select your
Payment Method Subtotal: $30.00 / n v t “I u
o <= I $2.49 e
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Fee:

Add Payment Method
Total: $32.49

Email Address for Receipt

I Click “Submit
]
Submit Payment eedback avmen
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You will then taken to a confirmation screen.



